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rocy1apcTBEHHOI0 aBTOHOMHOI0 PO ecCHOHATBLHOT0 00pa30BaTeILHOI0
yupe:xxnenusi « HuxHexaMCKHi MeTUIUMHCKHH KOJIEIN

I. OBIIUE INOJIOKEHUS

1. IlomoxeHume 00  ApxuWBe  TOCYHapCTBEHHOI'O  aBTOHOMHOIO
Ipo(eCCUOHATBHOIO  00pa3oBaTeNbHOrO  yupexneHus  «HuxaekaMckuit
MEIMIUHCKAN KOJUIEIK» pa3paboTaHo Ha OCHOBaHWU [IpUMEPHOTO MMOJI0KEHUS 00
apXyuBe OpraHM3allM{, YTBEPXKIEHHOro ImpukazoM @enepalibHOT0 apXHUBHOIO
areHTcTBa OT 25.02.2019 No 30.

2. T'ocymapcTBeHHOE aBTOHOMHOeE IpodeccHoHabHOEe 00pa3oBaTeIbHOE
yupexnenue «HmwxHekaMckuii MemunuHCKHA Koyuiemk» (mamee - I'AIIOY
«HwxHeKaMCKUM ~ MEOWIMHCKHUA  KOJUIEMK»)  BBICTYIAeT  HCTOYHHKOM
KOMIIJIEKTOBaHMS  MYHUIMIAJIBHOIO  Ka3€HHOTO  YUYPEeXIOEHUS  «ApXuB
MYHUIUIIANIBHOTO 00pa3zoBanus «HmwkHeKaMcKuil MYHUITUIAIBHBIN —pailon»
PecnyOmuku Tarapcran» (manee — ApxuB HmkHEKaMCKOTO MyHHIHAIAIBHOTO
paiioHa).

3 TAIIOY «HmxHeKaMCKUM MEOUIIMHCKUMA KOJJISIX»  HE SBISIETCS
CaMOCTOSITEIIBHBIM CTPYKTYPHBIM IOZpa3felieHueM, OCYIIECTBISeT XpaHEeHWe,
KOMIUIEKTOBaHUE, y4eT M UCIOJb30BaHHE MJOKYMEHTOB ApxuBHOro (oHna
PecmyOmuxu Tatapcran, DOKyMEHTOB BpeMeHHBIX (cBbilie 10 JjeT) CpOKOB
XPaHEHMs], B TOM YHUCIIE IO JINYHOMY COCTaBy, 0Opa30BaBIIUXCS B JIEITEILHOCTH
TI'ATIOY  «HwxHexaMCKuii METUIIMHCKUN KOJUICMK», a TaKkKe IIOATOTOBKY
IIOKyMEHTOB K Ilepefade Ha IIOCTOSHHOE XpaHeHue B ApxuB HuxHexkamckoro
MYHHUIMIIATIBHOTO paii0Ha, MCTOYHHUKOM KOMILIEKTOBAHMS KOTOPOTO BEBICTYIIAET
I'ATIOY «HmxHekaMCKUHA METUIIMHCKUN KOJUIEIK).

4. TAIIOY «HmxHekaMCKuii MEIWIIMHCKUN KOJUISIDK» pa3pabaThiBaeT
nonoxxernne 00 ApxuBe ['AIIOY «HmwkHekaMCKull MEOUITMHCKUN KOJUIEIK.
[Tonoxenue o6 Apxuse ['AIIOY «HmwkHEKaMCKUl MEIUIIMHCKHMA KOJUISIK))
IOJJIE)KAT COIVIACOBAaHMIO Ha IMpeaMeT COOTBEeTCTBUS ero [lpumepHomy
IIOJIOXKEHUIO, YTBEPXKIEHHOTO IprKa3oM PenepalbHOrO apXUBHOTO areHTCTBa OT
11.04.2018 1. Ne 42 ¢ yueToM cocTaBa JOKyMEHTOB, HAXOIAIIUXCS Ha XpaHEHUHU U
nomnexxamux xpaHenuro B ApxuBe ['AIIOY «HmxHekaMCKU MeIUIIMHCKHAN
KOJUIE[K», €  OKCIEepPTHO-IIPOBEPOYHON U  METONHWYECKONM  KOMHCCHEH
INocynapcrBennoro xomurera PecmyOnuku TarapcTan mo apxuBHOMY Jeiy (Hajuee
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— OIIMK T'ocymapctBeHHOro komutera PecmyOmuku Tarapcrad mo apXuBHOMY
JIeTy).

Ilocne cormacoBanus, nonoxenue o6 ApxuBe I'AIIOY «HmxHekaMckuin
MEIMLIMHCKUNA KOIUIeIX» yTBepxkaaercs nqupekropoMm ['AIIOY «HwmxHeKaMCKui
MEIUIIMHCKUN KOJUIEIK).

5. Apxus — I'ATIOY «HwmxHekaMckuii MEIUIIUHCKAN KOJUIEIK» B CBOEH
JeATeNBHOCTH pyKoBoACTBYeTCsl MenepanbHbiM 3akoHOM oT 22.10.2004 Ne 125-
®3 «O6 apxuBHOoM pnene B Poccwiickoit ®eneparuu»  (CobGpanue
3aKoHozarenscTBa Poccutickoit @enepanmu, 2004, Ne 43, ct. 4169; 2006, Ne 50,
cT. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, cT. 2291, Neo
31, ct. 4196; 2013, Ne 7, ct. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, c1. 6723;
2016, Ne 10, ct. 1317, Ne 22, ct. 3097; 2017, Ne 25, c1. 3596; 2018, Ne 1, ct. 19),
3aKOHaMM, HOPMATHBHBIMH IIpaBOBBIMU akTamu Poccuiickoii @epnepanuuy;
3akonoM Pecrry6nuku Tarapcran «O6 apxuBHOM nene B Pecmy6Gmuke Tatapcrany
or 20.07.2017 r. Ne 63-3PT; IlpaBunamMu oOpraHW3anuyd  XpaHEHHS,
KOMILIEKTOBaHUA, y4eTa W HCIOJIb30BaHUS JOKYMEHTOB ApPXUBHOIO (oOHIa
Poccuiickoii ®@epepanuu ¥ OpYIMX apXWUBHBIX JOKyMEHTOB B OpraHax
rOCyIapCTBEHHOM BJIACTH, OPTaHAaX MECTHOTI'O CaMOYIIPaBJICHUS W OPTaHH3aIlHsX,
yTBEpXKAeHHBIMU MunuctepcTBoM KyiasTyphl PO ot 31.03.2015 1. Ne526.

II. COCTAB IOKYMEHTOB APXUBA
6. Apxus I'AIIOY «HmwxHeKaMCKUN MeTUITMHCKHHA KOJIIEIK:

a) JOKYMEHTHl IIOCTOSHHOTO M BpeMeHHBIX (cBbime 10 jer) cpoxoB
XpaHEHUd, B TOM YHCJIE€ JOKYMEHTHI IO JUYHOMY COCTaBY, OOpa30BaBIIHECS B
nestensHOCTH ' AIIOY «HmkHEKaMCKHI Me TUIIMHCKHAHA KOJIIEIK;

0) IOKYMEHTHI IIOCTOSTHHOTO XPaHEeHHUS ¥ TOKYMEHTHI 10 THYHOMY COCTaBy
¢donna (0B) OpraHu3auii - MpeaIIeCTBEHHUKOB (MPU X HATUIHH );

B) apXUBHBIE (DOHBI JIMYHOTO MPOUCXOXKACHHS (IIPH X HATUIHH);
r) ¢oHI noIp30BaHUs (apXxuBa) (MIPHU HAJTHYUN);

1) CIPaBOYHO-TIOMCKOBBIC CPEACTBA K JOKYMEHTAM U YYeTHBIE JOKYMEHTHI
TI'ATIOY «HmxHeKaMCKHAN MEIUIIMHCKUAN KOJUIEIN)).

III. 3ATAYA APXUBA

7. K 3agauam Apxupa 'ATIOY «HmwxHEKaMCKUH METUITMHCKUN KOJLIEI»
OTHOCSTCS:

7.1. Oprasuszanus XpaHeHus JOKYMEHTOB, COCTaB KOTOPBIX IMPEIyCMOTPEH
pasnenowm Il HacTosIIIero MOJIOKEHHS.



7.2. KommnekroBanne ApxuBa ['AIIOY «HwmxHeKaMCKuil MeIULIHCKUNA
KOJUIEDK»  JOKyMEHTamH, oOpazoBaBmmMucs B  jaesrensHocTH  [AIIOY
«HmxHeKkaMCKIH METUIIMHCKUAN KOJLIEI).

7.3. Yuer NOKyMEHTOB, HaxXoIsiIIuxcs Ha XpaHeHwe B ApxuBe ['AIIOY
«HwmxHekaMCKIii MEIUIIMHCKUN KOJUIEIK.

7.4. Vcmionb30BaHMe JOKYMEHTOB, HAXOMAINMXCA Ha XpaHeHHe B ApXHBE
I'ATIOY «HmwxHexaMCKUi MEIULMHCKAM KOJUTSIK.

7.5. TloaroToBKa W CBOEBpEMEHHas IiepeAada JOKYMEHTOB APXUBHOIO
donna Pecrrybnuku TaTapcran Ha mocTossHHOE XpaHeHue Apxus HibkHekaMckoro
MYHUIUAIIATBHOTIO paiOHAa.

7.6. OcylecTBIeHHE KOHTPOJS 32 GOPMUPOBAHUEM U OGOPMIICHUEM Je B
nenornpou3BoactBe AIIOY «HmkxHekaMCKuil MEIUIUHCKUI KOJIJIE K.

IV. DYHKIINU APXHUBA
8. ApxuB I'AIIOY «HmwkxHeKaMCKU METUIIUHCKAN KOJLIEIK»:

8.1. Opranusyer mpueM JOKYMEHTOB IIOCTOSHHOTO M BpeMEHHBIX (cBbIie 10
JIeT) CPOKOB XpaHEHHUS, B TOM HYHCIE IO JMYHOMY COCTaBy, 0Opa30BaBIIMXCS B
nestenbHocTr [AIIOY  «HwmwxHekaMcKuii ~ MEIMIIMHCKUM  KOJUIEIXK», B
COOTBETCTBHH C yTBEPXKIEHHBIM IpauKOM.

8.2. Bemer y4eT NOKYMEHTOB, HAaxOISIIMXCSI Ha XpaHEHWU B ApxuBe
T'AIIOY «HmwxaexaMCKUN MeTUITMHCKHUN KOJIIE K.

8.3. IlpencraBnser B ApxuB HmxkHEeKaMCKOro MyHHLMINAIBHOIO palioHa
yueTHBlE CBefleHHs 00 oObeMe M cocTaBe xpaHuBInmxcs B Apxuse ['AIIOY
«HmwKHEeKaMCKUil METUITMHCKAN KOJUJIEIX» B COOTBETCTBUU C IIOPSJIKOM
rOCYJapCTBEHHOTO yueTa MOKyMeHTOB ApxuBHoro ¢oHaa Pecrryonuku Tarapcras.

8.4. Cuctematm3upyeT H pasMellaeT IOKyMEHTHl, IIOCTylalolue Ha
xpanenue B ApxuB ['AIIOY «HmwkHeKkaMCKUH MEIUIMHCKUHN  KOJUIEIK»,
oOpasoBaBmiiecss B Xoae  ocymiecTBieHus — fesrensHoctH — [AIIOY
«HmxHeKkaMCKHUI METUIIMHCKUANA KOJIIEIK.

8.5. Ocy1iecTBISET MOATOTOBKY U MPEACTABIISIET:

a) Ha paccMmoTpenue u cornmacoBanue OK TI'AIIOY «Hmxsexamcxui
MEIUITMHCKHUM KOJUIEIX» OIKMCH €N IOCTOSHHOTO XPaHEHUs, BpeMEHHBIX (CBBIIIE
10 ;meT) CpOKOB XpaHEHHs, B TOM UHCIE IIO JIMYHOMY COCTaBY, 4 TaKXKe aKThl O
BBIIEJICHUH K YHHUTOXXEHUIO apXUBHBIX JOKYMEHTOB, HE ITOMIEXKALIUX XPAHEHHUIO,
aKkThl 00 yTpare JOKyMEHTOB, aKThl O HEUCIIPABHMBIX IIOBPEXIECHUAX apXUBHEIX
JIOKYMEHTOB;

6) Ha ytBepxkaenue ODIIMK TocymapcrBeHHOro Kommrera PecmyOmmku
TaTapcTal o apXUBHOMY JIeJIy OIUCEH e MOCTOSHHOTO XPaHEHUS,

B) Ha cormacosagme OIIMK I'ocymapctBenHoro kommrera Pecny6nuku

TarapcTan 1Mo apXuBHOMY €Ty, OIIMCH JEJI II0 JTUYHOMY COCTaBy;
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r) Ha cormacoBanne OIIMK TocymapcTBeHHOro komuteTa PecmyOmmku
TarapcTal 110 apXUBHOMY €Iy, aKThl O HEUCIIPABUMBIX MTOBPEXIEHUSIX apXUBHBIX
IIOKYMEHTOB;

n) Ha yTtBepxaenue aupektopy ['AIIOY «HwmxHekaMCKuii MeIUIIMHCKUMA
KOJUIEIDK», OIIUCH €Il IOCTOSHHOI'O XpaHEHHUs, OIUCH BpeMeHHBIX (cBhie 10 jeT)
CPOKOB XpaHEHHS, B TOM YHCJIE ONHUCH JeJl MO JIUYHOMY COCTaBy, akKThl O
BBIJEJIEHAN K YHUYTOXEHHIO apXMBHBIX JOKYMEHTOB, HE HOLIEKAINX XPAHEHHUIO,
aKThl 00 yTpaTe HOKYMEHTOB, aKThl O HEHCIIPABUMBIX HOBPEXICHUIX apXUBHBIX
JIOKYMEHTOB, yTBepxkaeHHble (cormacoBanHble) OIIMK TocynapcreeHHOro
xomuteTa PecrryOnuku Tarapctad mo apxuBHOMY JIemy.

8.6. Opranuzyer nepenady NOKyMeHTOB ApxuBHOro (onma Pecrmy6mumku
TaTtapcTan Ha MOCTOSIHHOE XpaHeHne B ApxuB HmxHEKaMCKOro MyHULIMIIAIBHOTO
paiioHa.

8.7. Oprausyer ¥ DPOBOAUT OSKCIEPTU3Y LEHHOCTH JOKYMEHTOB
BpeMeHHEIX (cBbIme 10 JieT) CPpOKOB XpaHEHWs, HaxXONSIIUXCS Ha XPaHEHWH B
Apxuse ['AIIOY «HmwxHekaMCKUid MEIULMHCKAN KOJUIEIX» B Ielsix oTOopa
JIOKYMEHTOB [/ BKIIOUEHHs B cocTaB ApxuBHoOro Gponga Pecry6muku Tarapcran,
a TaKXXe BBISIBICHUS TOKYMEHTOB, HE MOJIEXKAIINX JAIbHEUIIEMY XPaHEHUIO.

8.8. IlpoBomuT MeponpuaTus o 0OECIEUeHUI0 COXPAaHHOCTH JTOKYMEHTOB,
Haxoxasumxcs Ha xpaHeHnu B Apxuse ['AIIOY «HwmwxHexaMCKUil MeIUIIUHCKUI
KOJUIEIDK.

8.9. Opranmsyer undopmupoBanue aupekropa I'AIIOY «HmxHeKxaMcKuii
MEeIUIMHCKIHA Koutemk» u paboTHuKoB ['ATIOY «HuxHekaMCKuii MeTUIIUHCKUMI
KOJIIEK» O COCTaBe U COAEPIKaHUU JOKYMEHTOB apXuBa.

8.10. HudopmMupyer mnoip3oBaTeieii IO BOIPOCAM MECTOHAXOXKICHHS
apXUBHBIX TOKYMEHTOB.

8.11. Opranusyer BbAa4y JOKYMEHTOB M A€l A pabOThl B YHUTaJIBHOM
(IPOCMOTPOBOM ) 3aJi€ WX BO BPEMEHHOE II0JIb30BAHHUE.

8.12. HcmomHsieT 3ampoChl IIOJB30BATENEW, BBINACT APXUBHBIE KOIMH
JOKYMEHTOB, apXUBHBIEC BHIIUCKU M ApXUBHBIE CIIPABKU.

8.13. Bemer yder wucmonb30BaHUS JoKyMeHTOB ApxuBa ['AIIOY
«HmxHeKaMCKHii MEIUIMHCKAN KOJIIEIK»

8.14. Cozmaer ¢doun mnons3oBanus ApxuBa ['AIIOY «Hwmxaexamckui
METUITAHCKIUM KOJIJIEIK» ¥ OPTaHU3yeT €ro UCIIOIb30BaHHeE.

8.15. OcymecTBiser BeIEHUE CIPABOYHO-IIOMCKOBBIX CPEACTB K
nmoxkymenTaMm I'ATIOY «HmxHeKxaMCKuil METUIIMHCKUAN KOJUIEINO).

8.16. YuactByer B paspaborke nokymeHtoB ['AIIOY «HwxHekamMCKuii
MEIUIMHCKUN KOJIIEIK» IO BOIIPOCcaM apXUBHOTO JieJla U JEJIOIPOU3BOICTBA.

8.17. Oxa3piBaeT METOANYECKYIO IIOMOIIb:



a) B cocraBieHuu HoMmeHKIatypsl nen [AIIOY  «HwmxHexaMckuii
MEIUIMHCKUM  KOoiemx»  GopMupoBaHuM U OohOpPMIICHMH  Jied B
IEeJIONPON3BOICTBE;

6) pabotnukam ['AIIOY «HmxHEKaMCKUH MEIWITMHCKUAN KOJUIEIK» B
IIOATOTOBKE JOKyMeHTOB K nepenade B ApxuB ['AIIOY «HwmwxHekamckuid
MEIUITMHCKIUH KOJUTEIK.

V.IIPABA APXUBA

9. Apxus I'AIIOY «HwuxHekaMCKU MeIUIIUTHCKUMN KOJUIEK» UMEET IIPaBo:

a) mpencraBiuath aupekropy ['ATIOY «HumwxkuekaMcKuid MeIULUHCKUAN
KOJUIEX» TMPEIJIOKEHUs] IO COBEPIIEHCTBOBAHUIO OpPraHU3allMd XPaHECHUS,
KOMITJIEKTOBAaHUS, ydeTa M WCIIOJIh30BaHUS apXWBHBIX JTOKYMEHTOB B ApxuBe
['ATIOY «HwxHeKkaMCKU MEIUIIMHCKUNA KOJIIEIK»

6) 3ampammBath OT coTpyaHukoB ['AIIOY «HmwxHekamckuil MeOUITMHCKUAN
KOJUIeIK»  CBeleHus, HeoOxoauMmele s pabotsl  ApxuBa [AIIOY
«HmxaexaMckuii MeTUITMHCKUM KOJIIEIOY,

B) nmaBath pekoMeHpamuu corpynHukam ['AIIOY «HwmxHekamckuit
MEIUITMHCKIA KOJJIEMX» IO BOIPOCaM, OTHOCSINMMCS K KOMIIETeHIIMH ApxuBa
I'AIIOY «HmxHekaMCKUM MeTUIIMHCKUN KOJISIK;

r)  UHPOPMHUPOBATH COTPYIHHUKOB ATIOY «HrmxHexaMcKuit
MEIUITMHCKUN KOJUIEIK» O HeO0OXOJUMOCTH IHepefadd HOKyMEHTOB B ApXUB
I'ATIOY «HwmxHekaMCKuii MEIULHUHCKUAKW» B COOTBETCTBHM C yTBepn(z[eHHLIM
rpaduKoM;

n)  mpuHMMarth ydactde B 3acefaHuax OIIMK T'ocymapcTBeHHOro
komutera Pecrybmuku TatapcTad Mo apXUBHOMY JEILy.

COI'JTACOBAHO

I[Tporoxon DIIMK I'ocynapcTBEHHOTO
komutera Pecrybnuku Tatapctan no

apXWBHOMY JI€TTYy




